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Fax Policy	


Providing fax services is an important resource for our community, and Alpha Park Library strives to offer this service with minimal disruption to patrons. However, sending documents via fax can require significant staff time and resources. As a result, requests involving more than 20 pages are considered exceptional and will require the assistance of a manager.

Public Faxing
1. The charge for sending a fax to any of the 50 states is $1.00 per page for the first 10 pages and 10 cents a page for each additional thereafter. 
2. The charge for receiving a fax from any location whether within the United States or overseas, is $1.00 for the first page and 10 cents per page for each additional thereafter.
3. The charge for sending a fax to any location outside of the United States is $4.00 for the first page and $1.00 for each additional page. Receiving from outside the United States is the same as within.
4. The library will provide a cover page free of charge.
5. If a patron needs to fax to more than one number, regular charges apply to each.

Staff Faxing
1. Staff needing to utilize the fax machine may do so at a reduced cost of 50 cents for the first 10 pages and five (5) cents for each additional page.

2. [bookmark: _GoBack]There is no fee to receive a fax for staff.
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